
Downloading Verizon PDF Invoice  

1. Click “Billing” and select “View bill(s)”, then “View recent bill(s)” from cascading menu. 

 

2. Select the account and statement date, then click Download 

 

 

 

 

 

 



Downloading Zipped Data and Messaging Details  

1. Go to Reporting > View usage reports > Billed data details 

 

2. If report loads in the browser, click “Download Full Report” to retrieve file 

 

 

3. If prompted to schedule your report, add a unique file name (e.g. “Billed_data_details-

Jan2024”) and a brief description and click “Continue” 



 

4. Select the desired month and click “Submit” 

 

 

 

 



5. Repeat steps 1 through 4 for “Billed messaging details” 

 

 

6. If the “Billed data details” and “Billed messaging details” were scheduled, click the 

Reports tab and select “View all scheduled reports” 

 

 

 

 



7. On the “My scheduled reports” page, click the download icon to retrieve the file 

 

 

8. Add the Billed data details and Billed messaging details reports to a zip file with the 

corresponding invoice. 

 

 


